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[Insert School Name Here]
Phi Beta Lambda

[Enter Chapter Number]

[Enter School Address]

Installation of New Officers Script
1. The room is darkened.

2. Eight candles are arranged on the table in the following order:

a. White

b. Tan

c. Grey

d. Red

e. Orange

f. Yellow

g. Blue

h. Green

i. Violet

3. The white candle should be the tallest.

4. The new officers should come forward in the following order:

a. Webmaster

b. Parliamentarian

c. Historian

d. Reporter

e. Treasurer

f. Secretary

g. Vice-President

h. President

5. Each enters from the lower left corner of the room when his/her office is announced, stands before the installing officer during the change, then retires to the opposite end of the table still holding the candle and facing the on looking members.

Installing Official:  ”Will the newly elected officers of (Enter Chapter Number) Chapter of Your School Name please come forward as I announce your office. (Installing official lights the white candle.)  Lighting the tallest candle symbolizes the chapter in its entirety with all its members working together.  With this symbol we shall charge each officer to do the job for which he/she has been elected.”
Webmaster:

(Name of officer), Webmaster.  (Webmaster comes forward).

Installing official: “You have been elected Webmaster of the (Enter Chapter Number) Chapter of Your School Name.  It will be your responsibility to use your knowledge of computer technology and website development skills to develop and maintain a website, which will be used to convey information about the club and its activities to the college campus and abroad.  Do you accept this responsibility?”

Webmaster:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Webmaster.” (Webmaster selects the tan candle from the table, and installing official lights it with the white candle.)

“This lighted tan candle symbolizes the knowledge that is required to create a website that can be used as a communications tool allowing the world to have entry into a virtual environment.”
Parliamentarian:

(Name of officer), Parliamentarian.  (Parliamentarian comes forward).
Installing official: “You have been elected Parliamentarian of the (Enter Chapter Number) Chapter of Your School Name.  It will be your responsibility to monitor all formal chapter meetings so that they are conducted within the framework of parliamentary procedure.  Through your efforts, the chapter meetings will be conducted in an orderly fashion, resulting in efficient disposition of business.  Do you accept this responsibility?”
Parliamentarian:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Parliamentarian.” (Parliamentarian selects the gray candle from the table, and installing official lights it with the white candle.)


“This lighted gray candle symbolizes the achievements possible when chapter meetings are conducted in an orderly fashion.”
Historian:

(Name of officer), Historian.  (Historian comes forward).

Installing official: “You have been elected Historian of the (Enter Chapter Number) Chapter of Your School Name.  It will be your responsibility to maintain records of the chapter, including a report of activities, awards and publicity.  Through your efforts people see the progress and activities of your chapter.  Do you accept this responsibility?”

Historian:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Historian.” (Historian selects the green candle from the table, and installing official lights it with the white candle.)


“This lighted green candle symbolizes the satisfaction that can be derived from preserving the past and recording the present, while preparing for the future.”
Reporter:

(Name of officer), Reporter.  (Reporter comes forward).

Installing official: “You have been elected Reporter of the (Enter Chapter Number) Chapter of Your School Name.  It will be your responsibility to report meetings and other newsworthy activities of the chapter through the proper channels.  Do you accept this responsibility?”

Reporter:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Reporter.” (Reporter selects the violet candle from the table, and installing official lights it with the white candle.)


“This lighted violet candle symbolizes the inspiration and enlightenment that can be brought by reporting the activities of the (Enter Chapter Number) Chapter of Your School Name.”
Treasurer:

(Name of officer), Treasurer.  (Treasurer comes forward).

Installing official: “You have been elected Treasurer of the (Enter Chapter Number) Chapter of Your School Name.  In electing you to this office, the members have shown their faith in your business ability and your honesty.  Do you promise to keep accurate records of all money received and spent, and to present orderly reports upon proper requests?”

Reporter:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Treasurer.” (Treasurer selects the blue candle from the table, and installing official lights it with the white candle.)


“This lighted blue candle symbolizes the trust and confidence which the members have in your ability to safeguard all funds.”
Secretary:

(Name of officer), Secretary.  (Secretary comes forward).

Installing official: “You have been elected Secretary of the (Enter Chapter Number) Chapter of Your School Name.  Accepting this office obligates you to be present and keep a record of what takes place at every meeting.  Do you accept this responsibility?”

Secretary:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Treasurer.” (Treasurer selects the yellow candle from the table, and installing official lights it with the white candle.)


“This lighted yellow candle symbolizes the consistency in attendance and in keeping members informed of the chapter’s progress.”

Vice-President:

(Name of officer), Vice-President.  (Vice-President comes forward).

Installing official: “You have been elected Vice-president of the (Enter Chapter Number) Chapter of Your School Name.  Your duty will be to assume the responsibilities in the absence of the president.  Will you strive to carry out the duties of this office?”
Vice-President:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter Chapter Number) Chapter of Your School Name the Vice-President.” (Vice-President selects the orange candle from the table, and installing official lights it with the white candle.)


“This lighted orange candle is the symbol of the harmony and faithfulness which should characterize your efforts in working with the president to carry out the ideals of this chapter.”
President:

(Name of officer), President.  (President comes forward).

Installing official: “The members of the (Enter Chapter Number) Chapter of Your School Name have bestowed upon you a great honor in electing you the President.   Your major responsibility is to lead and encourage this chapter in all its activities.  It is your duty to preside at all meetings and see that they are conducted in accordance with the constitution, and correct principles of parliamentary practice.  Do you accept this responsibility?”

President:   “I do.”

Installation Official:  “I now declare you in the name of the (Enter School Number) Chapter of Your School Name the President.” (President selects the red candle from the table, and installing official lights it with the white candle.)


“This lighted red candle is the symbol of your duties and obligation to the chapter and its members.”

Installing official: (Addressing members of the chapter.)  In your presence, I know declare them officially installed as officers of the (Enter Chapter Number) Chapter of Your School Name for the coming year.  (Lights are turned on.)  You may be seated.

(The newly elected president is called forward, and with a few appropriate remarks, the installing official presents the gravel to the new president who closes the meeting.)

